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You can save your searches directly
from the search screen by giving it a
name & description & clicking save

The search opens in a separate

window so you can return to a folder
or activity without losing your results
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We have used icons to represent

Your saved searches can be ' the search actions ie favourites,
found in the Search Manager news feeds
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To run a saved search you will need to
click on the blue arrow
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Your favourite searches are now
available from the Documents area
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In the options accordion you can see all
of your favourite searches. These can be
minimised & maximised when needed
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